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Windows XP – Gotta Love it 

  "Why should I press the Start button to turn 
the computer off ?"    — A Windows user.  

  "Computer are like air conditioners: they stop 
working when you open windows." 
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GUI (Graphical User Interface) 
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Windows XP's Window GUI 
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Settings → Control Panel → Display 

"Windows and Buttons"    &    "Font size" 
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→ 
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File Extension Examples 

  .jpg: JPEG Image 
  .doc: Microsoft Word 97-2003 Document 
  .docx: Microsoft Word 2007 Document 
  .pdf: Adobe Acrobat Document 



Hide / Show Extensions 
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Copy Folders and Files 

 Copy Folder name vs Copy Folder 
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Screenshots 

 Take a “Picture” of the computer’s screen as 
an image 

 Windows -> Press Print Screen Key and copy 
from clipboard 

 Mac -> Use Grab utility program and save as 
file. 
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